
Student Emergency & Information Form  
 
Step 1:  If you have a Parent Portal account, login. The new campus parent portal is going to look different. 
Click on the 3 dashes to expand for the menu. Choose More, then click on Student Emergency Form:  

 

 
 

  
Step 2:  Choose Click here to update an Existing CB Student Emergency Form.  

 

   
  

    

       

  



  

  

  
Step 3:  Choose “Click Here to Update an Existing CB Student Emergency Form”.  

 

Step 4: Select Your Language. Click Begin. In the next screen, Type in your first and last name as indicated.  

 

    
Step 5: Household Tab  
  

  

  

  



Click Next 

The Student (s) Primary Household tab is the first section you will need to complete. Enter your Home Phone. Enter the 
phone number you prefer to be contacted at by the school (this can be a cell number). Click NEXT to verify Home Address 
and Mailing Address.   

  
After you confirm/edit information, use the NEXT button until you only have 
the option for Previous or Save/Continue.  DO NOT click Save/Continue if 
you have a NEXT button available.  

  
  
    
Step 6: Parent/Guardian  
  
The next section to complete is the Parent/Guardian tab.  The first screen under the Parent/Guardian tab is 
Demographics; you will need to verify/enter the First Name, Last Name, and Gender of the parent completing 
the registration.   
  
Click on Next to go to the second screen under this tab called Contact Information, which asks for phone 
numbers.  An email address is also required at this screen. At this screen click Save/Continue.  

  
  
  
  
  
  
  

  
  
  
  
  
  
  

  



 
Once you have completed the Parent/Guardian section, the tab will change to   GREEN as seen below and you 
will then move on to Emergency Contacts.  

  
    
 
 
 

Step 7: Emergency Contacts  
DO NOT enter parent/guardian information here.  This section is for an individual you want called if you cannot 
be reached.  In this section you will need the first name, last name, gender, at least one phone number and 
address of the emergency contact.  It is required that you have at least 2 emergency contacts.  Once you have 
completed the Emergency Contact section, the tab will change to GREEN.  
  

  

  
  



Step 8: Siblings (Not a CB Student)  
This section is for individuals that live in your household that are not the parent/guardian and are not the 
student.  This could be a younger child not of school-age.  Click Edit to update sibling’s information. This is NOT 
a mandatory screen, so you can click on Save/Continue and proceed to the Student tab.   
 
 

 
  

 
 
 
 
 
Step 9: Student  
The Student section is where the majority of information will be entered.  Remember to click on Next 
whenever it is shown to continue through each area under the Student section.  Be sure to carefully read 
and complete the Health Services information for your student. Several questions in this section are 
required for state and/or federal reporting.   
 
Continue verifying information for any other students and until there are no more Yellow areas highlighted.  
 
  

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click Save/Continue.   
 
The Student tab will be  GREEN and you will see the screen below.  You must click on Submit to have a 
completed registration.    

  

  



 

 
 

  
  

 
 
 
 
 
If you have any questions about the information you verified or about changes that need to be made, please 
email central_registration@cbsd.org.  
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